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Conference Tiers
CCCU Conferences in Tier One are professional development opportunities offered primarily for administrators, faculty, and staff of the CCCU’s member and affiliate institutions. These conferences support the CCCU’s commitment to advancing the cause of Christ-centered higher education. The conferences are coordinated by the CCCU Professional Development and Research staff in conjunction with a volunteer conference planning team, made up of CCCU commission and/or peer group leaders. The CCCU Conference Manager assists in coordinating most details and logistics of the conferences.

Conferences in Tiers Two and Three are general conferences or events that are managed by another organization, but are in partnership with the CCCU. The quality of these conferences should be consistent with the quality of the CCCU-managed events. The conference should expect to draw participants from ten or more CCCU member/affiliate institutions and should clearly contribute to the professional development of administrators, faculty, staff or students in their integration of faith, scholarship or service.

Tier One

CCCU Administrative Fee: $ 3,200

This package includes the following:
Design / Print / Mail Brochure 

· Announcement reminders / emails

· Web posting of conference

· CCCU negotiates and signs all hotel and/or host campus contracts relating to meeting rooms, audiovisual, meals or special events.

· CCCU staff member attends conference to handle registration and act as on-site contact person (travel expenses not included).

· Registration processing (mail and/or online).

· Creating / tracking conference budget.

· All phone / email inquiries handled through CCCU.

· CCCU gifts / materials (registration packets, participant gifts, CCCU promotional materials).

· Conference participant lists and nametags.


The fee also includes: CCCU staff time; brochure paper and printing costs; CCCU envelopes / labels for mailings; CCCU registration packets; nametags / badges for all participants; and (50) gifts for participants. Costs not included are: all postage; CCCU gifts for speakers and panelists; travel expenses for CCCU staff to attend conference.

Checklist:
· The conference planning team consults with the CCCU director of conference operations regarding the conference budget and in determining the responsibilities of the conference planning team and the CCCU.

· The conference planning team consults with the CCCU liaison (e.g. the vice president for professional development and research) regarding the conference theme, potential speakers and plenary sessions.

· The conference planning team determines the location and date of the conference. The CCCU director of conference operations will be available to work with the conference planning team on hotel bids if necessary.

· A conference confirmation form must be faxed or mailed to the CCCU director of conference operations once the dates and location of the conference are finalized.

Tier Two

CCCU Administrative Fee: $ 850

This package includes the following:

· Web posting of conference.
· Use of CCCU logo on printed materials.
· Consultation with CCCU director of conference operations with budget, registration, and location.

· Mailing lists provided as appropriate to promote the event.
· CCCU registration packets and small gifts for (50) participants.


Checklist:
· CCCU Conference Request must be sent to the CCCU director of conference services six months prior to the event (include a description of the event and a proposed conference budget).
· A draft of any promotion using the CCCU logo and/or name should be submitted for approval by CCCU prior to distribution.
· The partner institution/organization agrees to cover direct costs of CCCU staff involvement at the conference, if such involvement is requested.
· A complete registration packet with a final participant list should be mailed to the CCCU director of conference operations.

Tier Three

CCCU Administrative Fee: $ 250

This package includes the following:

· Posting conference on the CCCU Web site, with links to additional information and registration information.

Enhanced professional conference services now available through the Council for Christian Colleges & Universities!

· Professional Site Selection 
· Contract Review & Negotiation 
· Speaker Bureau Management & Negotiation
· Exhibit Hall Design & Décor 
· Vendor Selection & Management 

For more information, contact Billie Robinson, CAE at 202-546-8713.

